IMpunoxenue Ne 3 x npukasy
MOV OOLI Ne 41
ot 25.08.2015r. Ne Ne 01-02/423.1

KOAEKC 9THUKH
U ¢J1y:KeOHOro noBexeHusl paGoTHHKOB
MYHHIHTAIBHOr0 00Pa30BaTeNIbLHOTO YUPEIK ACHHUS

OCHOBHO¥ 001e00pa3oBarTesbHOM Kokl Ne 41

1. OO0uMe noJIoKeHust

LI Kozmekc sTuku u ciykeGHOrO noBefieHus PabOTHUKOB MYHHMLMMAIBHOrO OGPa3OBATENBLHOTO YUPEKIEHHS OCHOBHOM
obuteo6pa3zosatesbHOM mKosbl Ne 41 (nasee - Kojmekce) pa3paboTaH B COOTBETCTBHH C MONOKEHUAMH Konctutyuun Poccuiickoit
®enepannu, Tpynosoro koaekca Poccuiickoit demepaunn, 3akoHa O NPOTHBONEHCTBUM KOPPYILIMH, HHBIX HOPMATHBHBIX
NpaBoBbIX akToB Poccuiickoii Penepaunn, 1 0CHOBAH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX MPUHLMIAX M HOPMaX POCCHICKOro
o011ecTBa U rocyaapcTaa i

1.2. Konekc npexcrasisier coGoii cBon o6mux npodeccHOHAIbHBIX MPUHLMIOB U MPABHI MOBENEHNUS, KOTOPBIMH HAJIEKHT
PYKOBOJCTBOBATHCS BCEM pabOTHHUKAM HE3aBHCHMO OT 3aHMMAeMOM JI0JKHOCTH.

1.3, Kaxubiif paGoTHUK [0/KeH MPHHAMATL BCE HEOOXOMMMbIE MEpbl i cobmoneHus monokenuii Kogekca, a Kakmblit
rpaxkaaHuH Poccuiickolt Menepauny BrpaBe OKugaTh OT pabOTHWUKA MOBENEHWS B OTHOILIEHHSX C HUM B COOTBETCTBUMM C
nonoxenusamu Konekca.

1.4, Konmekc cayxut (yHnamentoM s (pOpMHPOBaHHS PaGO4MX B3aMMOOTHOIIEHHI B OPTAHM3ALMH, OCHOBAHHBIX Ha
O0LENPUHSTBLIX HOPMAaX MOPAN 1 HPABCTBEHHOCTH.

1.5, Kozmekc mnpu3BaH noBeIcHTbL 3((EKTUBHOCTE BBIMOJIHEHNMS PaGOTHUKAMH CBOMX TPYIOBBIX O0OS3aHHOCTE. 3HaHWe W
cobmozierne paGoTHHKaMu nonokeHnit Koekca ABNACTCA OLHUM M3 KPUTEPHEB OLEHKH KauecTBA X MpOecCHOHATbHOI
NEATENIbHOCTH U TPYLOBOM ANCUHIITHHb.

2. OcHoBHbBIe 00SI3aHHOCTH, IPHHIHITBI H npaBuJia cJIy;keGHOro MmoBeeH st padOTHHKOB

2.1. JleATeNbHOCTE OPraHM3aluy U ee paGOTHHKOB OCHOBBIBAETCSA Ha CEAYIOWMNX IPHHIMIAX TPO(ECCHOHATBHO THKM:
. 3aKOHHOCTB;

. npo(eccHOHANN3M;

. HE3aBUCHUMOCTb;

. 100pOCOBECTHOCTS;

. KOH(QUAEHLUHUATLHOCTb;

. MH()OPMHUPOBAHHE;

. 5} PeKTUBHBIN BHYTPEHHHUIT KOHTPOJIB;

. CIPaBeIUBOCTb;

. OTBETCTBEHHOCTH;

. 00BEKTHBHOCTE;

. J0BEpHe, YBOKEHHE 1 100POKENATENILHOCTD K KOJUIEraM Mo paboTe.

2.2. B cootsercTBun co cTarheii 21 TpynoBoro kogekca Poccuiickoit Denepatmu paGoTHIK 06s3aH:

. N0OPOCOBECTHO HCMOJHATL CBOM TPYHOBBIC 0GA3aHHOCTH, BO3JI0KEHHbIE HA HETO TPYIOBBIM JIOTOBOPOM;

. co0MIOAaTh MpaBUIa BHY TPEHHEro TPYAOBOrO pacropska;

. cobmonars TPyI0BYIO ANCLHILIHHY;

. BBITIOJIHSATB YCTAHOBJIEHHbIE HOPMBI TPY/a;

. cobnonark TpeGoBanys Mo OXpake Tpya u oGecriedeHnio 6e30MacHOCTH TPy/Ia;

. OepexHO OTHOCHTBCS K MMYIIECTBY paboToiatens (B TOM 4MCe K MMYIIECTBY TPETbUX JIALL HaxoIsIIEMyCsT Y
pabotonaress, eciu paboTonaTeb HeceT OTBETCTBEHHOCTb 3a COXPAHHOCTb 3TOTO MMYIIECTBA) H APYTHX pabOTHHKOB;

. HE3aMEATNTENbHO COOOWNTE paboTonarenio 1160 HermoCPeCTBEHHOMY PYKOBOAMTENO O BO3HHKHOBEHWH CHTYALlHH,

MPEACTABAIOWEN YrPO3Y JKU3HH U 30POBBIO JIOAEH, COXPAHHOCTH UMYIIECTBA PAGOTONATEN (B TOM UHCTe HMYIIECTBA TPETBUX



JIML, HaXO4sA1Werocs y pa6oronaTem, €CJIn pa60ToaaTenb HECET OTBETCTBEHHOCTh 32 COXPAHHOCTH 3TOI0 HMyLIIECTBa).
2.3. Pa60THHKM, CO3HaBast OTBETCTBEHHOCTD Nepes rpaKaaHamMu, 0011eCTBOM H roCynapCTBOM, MPHU3BaHbI:

. MCXOUTL W3 TOrO, YTO MpU3HAHME, COOIONCHHE W 3alUMTa MpaB M CBOOON 4eJOBeKa M TpakIaHWHA ONPENeNsiOT
OCHOBHO¥ CMBICIT M COZIep KaHHe IesTebHOCTH OPraHn3aLni;
. cobmoznatb Koncrurymo Poccuiickoii denepatiim, 3akoHomatensctso Poccuiickoit Denepauun u SpocnaBckoii 061acTH,

HE JIOMYyCKaTb HAPYLICHHE 3aKOHOB W MHBIX HOPMATHBHBIX MPABOBBIX AKTOB HCXOIS M3 IMOJUTHYECKOM, IKOHOMHYECKOIl
1es1ecoo0pasHOCTH JIHOO MO MHBIM MOTHBAM;

. obecneunBarh 3pPekTHBHYIO PAGOTY OpPraHH3aLNH;
. OCYLLUECTBIISITH CBOKO EATENIbHOCTD B NPENENax MpeaMeTa 1 Lesel AesTelIbHOCTH OpraHH3aLu;
. MPH  HMCMONHEHNH TPYIOBLIX 00S3aHHOCTEH He OKasblBaTh MPEANOYTEHHS KAKMM-THOO NpoQ)ecCHOHANbHBIM MK

COLMAJIBHBIM TpyNIaM MW OpraHu3aumsim, ObITb HE3aBHCHMBIMU OT BIMSHUS OTHACJIBHBIX TpaXkaaH, ﬂpO(beCCHOHaJ’leLIX Wi
COLIMANIbHBIX TPYTIIT U OPraHU3aLInii;

. HCKJIOYATh NCHCTBUS, CBA3AHHbIE C BIMSHUEM KAaKHX-TH00 JIMYHBIX, MY IIECTBEHHBIX ((pMHAHCOBBIX) H HHBIX HHTEPECOB,
NPENATCTBYIOUNX 100POCOBECTHOMY MCMOTHEHHIO UMK [0JKHOCTHBIX 00A3aHHOCTEI!;

. cobumonath 6ecrnprcTPacTHOCTh, MCKIIOUAIONIYI0 BOSMOKHOCTD BIMSIHUS HA WX JEATeTbHOCTD PELUEHUIT MOTUTHYECKHUX
napTuil ¥ 00IUECTBEHHBIX 00BEIMHEHHIT;

. coboaaTh HOPMBI MPODECCHOHATLHON STHKK U NMPaBHIA J1ENOBOTO MOBEICHHUS;

. MPOABATL KOPPEKTHOCTh U BHUMATEILHOCTD B OOpALEHHH C FPAKAAHAMH U JAOJKHOCTHBIMH JIHLAMH;

. MPOABJIATE TEPIIMMOCTh M YBAXKEHHE K OOBIYAsM M TPaaMLMAM HapomoB Poccuu u apyrux roCyapCTB, YYHTBHIBATH

KYIBTYPHBIC M MHbIE OCOOCHHOCTH  PA3NMYHBIX OTHUYECKHX, COLMANbHBIX TPyNn M  KOH(ECCHii, CrocoOGCTBOBATH
ME@KHALHOHAILHOMY 1 MEKKOH(ECCHOHAIBHOMY CONTACHIO;

. BO3ACPHKMBATLCS OT MOBEACHHSA, KOTOPOE MOMIO Obl BbI3BATh COMHEHHE B J0OPOCOBECTHOM WCMOJIHEHUH PaGOTHHKOM
TPYNOBBIX 00s13aHHOCTEl, a Takxke wu3beraTb KOH(IMKTHBIX CHTYalHii, CrOCOGHBIX HaHECTH yuepd ero penyTauuMd WIH
ABTOPUTETY OpraHU3atiiu;

. HE HCMONb30BATL NOKHOCTHOE TOJIOKEHWE I OKa3aHWs BIMAHMA Ha NEATENIbHOCTb TOCYAAPCTBEHHBIX OPTaHOB,
OpraHoB MECTHOTO CaMOyMpaBIIeHHS, OPraHN3aLii, JOJKHOCTHBIX JIHMLL M TPAkKIaH MPH PeIEHHH BOMPOCOB JIMYHOTO XapaKTepa;

. BO3JIEPIKMUBATLCA OT [YOJNUUYHBIX BBICKA3bIBAHMIL, CYXAEHHIT M OLEHOK B OTHOLICHHH OeSTeNTbHOCTH OpraHu3aLuH,
PYKOBOLHTEJIA OPraHU3aLMH, €C/IM 9TO He BXOANT B JI0JIKHOCTHBIE 00S3aHHOCTH PaGOTHMKA;

. COOIIONATL  YCTAHOB/IGHHBIC B OpPraHW3alMH MPaBHIA [PELOCTABIEHHS CyxeOHOH HMH(OpMaUMK M MyGIUUHBIX
BbICTYIIJICHUIA,

. YB@KATEILHO OTHOCHTLCS K N€ATENIbHOCTH MpeACTaBUTeNell CpencTs MaccoBoil MHOpPMALMM MO MH(BOPMHPOBAHUIO
obuecTBa 0 paboTe OpraHu3alliy, a TAKKe OKa3blBaTh CoeHCTBHE B MOTYYEHUH JOCTOBEPHON MH(OPMALIMK B YCTAHOBIEHHOM
TNopsiZIKe;

. MPOTHBOEHCTBOBATE  MMPOSBJICHUAM  KOPPYNUMH M NPEANPHHUMATh Mepbl [0 €€ NpoQUIIAKTUKE B  TOPSIIKE,
YCTaHOBJIEHHOM 3aKOHONATENILCTBOM O NPOTHBOIENCTBHN KOPPY LUK

. MPOABIIATL NPH MCMIOJHEHHH TPYAOBBIX 00A3aHHOCTEH YeCTHOCTb, GECIPHUCTPACTHOCTD U CIPABELTHBOCTD, HE JIOMYCKATh
KOpPYNLHOHHO OMACHOTO rMoseAeHus (NOBEAeHHUs, KOTOPOe MOXET BOCTIPUHMMATLCA OKPYKAIOUIMMH Kak O6emaHde MIm
TPEUTOKEHNE atun BIATKH, KaK COMIAcHe MPUHATH B3ATKY HIM Kak Mpochba 0 Jaue B3ATKM JIHGO Kak BO3MOKHOCTH COBEPLITH
MHOE KOPPYNUHOHHOE NMPaBOHApYLEHKE).

24. B uensx npotnBoneicTBHs Koppynunu paGoTHUKY PEKOMEH1yeTCs:

. YBELOMJIATL Pab0TOAATENISl, OPraHbl MPOKYPATYpbl, NPAaBOOXPAHUTENbHbIE OpraHbl 060 Beex crydasx oOpalleHus K
PabOTHKKY KaknX-THOO UL B LIE/ISIX CKIOHEHHS K COBEPLIEHHIO KOPPYTLIHOHHBIX MPaBOHAPYILIEHHIA;
. HE TOTy4aTh B CBA3M C UCMOJHEHHEM TPYIOBBIX 0053aHHOCTEH BO3HArpAXKAEHMS OT YUINUECKHX M IOPHANYECKHX JIHIL

(Mozapku, AeHeKHOE BO3HATPAKACHHE, CCYIBI, YCIYTH MATEpPHAILHOO XapakTepa, 11aty 3a pa3sBjeueHus, OTIbIX, 3@ MOJIb30BaHKE
TPAHCIIOPTOM W MHbIE BOZHATPAKIACHHUS);

. TMPUHAMATL MEPBI MO HEAOMYLICHHIO BOSHUKHOBEHHS KOH(IMKTa MHTEPECOB M YPeryJMpOBAHMIO BO3HMKIUMX cllydaeB
KOH(JIMKTAa MHTEPECOB, HE JOMyCKaThb MPH HCMOJIHEHHH TPYAOBBIX OOS3aHHOCTEl JIMYHYIO 3aHHTEPECOBAHHOCTD, KOTOpAs
MPUBOUT UM MOYKET NPUBECTH K KOH(TUKTY HHTEPECOB, YBEIOMIATH CBOETO HEMOCPENCTBEHHOTO PYKOBOUTENS O BO3HUKIIEM
KOH(JIMKTE HHTEPECOB HITM O BO3MOYKHOCTH €10 BO3HHKHOBEHHUS, KAK TOTBKO €My CTaHeT 00 3TOM M3BECTHO.

2.5. PabotHuk mokeT 06pabaTbiBaTh 1 nepenasath cykeGHyIO HH(pOPMALMIO TIPH COOMIONEHNH HCTBYIOUINX B OPraHH3aLiH
HOPM M TPeOOBAHMU I, NPUHATLIX B COOTBETCTBHM C 3aKOHOAATEILCTBOM PocCHitcKoil Denepaun.

Paborhuk o6si3an npuHnmars cooTeTcTRYIONLHE Mepbl 1o obecrneueHnio Ge30rmacHOCTH M KOH(DMAEHIHATBHOCTH
HH(pOPMaLKK, 32 HECAHKUHOHHPOBAHHOE PA3MIALLIe HHe KOTOPOIi OH HECET OTBETCTBEHHOCTh WK (1) KOTOpAst CTaNa H3BECTHA eMy
B CBSI3U C MCTMOJIHEHHEM MM TPYI0BLIX 00S3aHHOCTEH,

2.6.  PaboTHHK, HaneneHHsbI OPTaHM3aLMOHHO-PACMIOPAANTENLHBIMH TOJHOMOYHSMHU MO OTHOIICHHIO K APYTMM paGOTHHKAM,
AOMKEH CTPEMUTLCA OBITh U5l HUX 00pa3Liom npodeccronannsma, 6e3ynpeuroii peryTaumu, cnocodcTBoBaTh (hOPMUPOBAHHIO B
OpraHu3aLun o ee noapasieseHu GIaronpUATHOrO 1U1sl 5 deKTHBHON paGoThI MOpPasbHO-MCUXOI0TMYECKOTO KIMMaTa.

2.7.  PaboOTHMK, HaJleNeHHbI] OpTaHH3alMOHHO-PACTIOPA AUTE/ILHBIMU MOJHOMOUYMAMH 110 OTHOLICHHIO K APYrMM paGoTHHKaM,



NpU3BaH:

. MPUHUMATL MEPbI MO MNPEAYNPEXKAEHHIO KOPPYTILUMH, a TakKe Mepbl K TOMY, YTOObI MOJXYUHEHHBIE eMy PaOOTHUKH He
HOMyCKaJIK KOPPYMUHOHHO OMACHOTO MOBEIEHMs, CBOUM JIMYHBIM MOBEIGHHEM MOaBaTh MPUMeEpP Y€CTHOCTH, OeCIPUCTPACTHOCTH
U CMIPABETMBOCTH;

. HEe JIOTYCKaTh CJy4aeB MPUHYKACHUA paOOTHUKOB K Yy4YaCTHIO B HAEATEIbHOCTU MOJUTHYECKHUX MapTHii, 00LIeCTBEHHBIX
00bEeAMHEHHUIT W PETUIHMO3HBIX OpraHU3aLmii;
. B NIpe/ie/1ax CBOMX MOJHOMOUYHI MPUHUMATL MEPbI M0 NMPELOTBPALIEHHIO MU YPEryJupOBaHHIO KOH(IINKTa MHTEPECOB B

clyyae, el eMy CTano M3BECTHO O BOSHUKHOBEHWH Y pabOTHHKA JIMUHOI 3aHHTEPECOBAHHOCTH, KOTOPAsi IIPUBOINT HIIH MOXKET
NPUBECTH K KOH(IIMKTY HHTEPECOB.

3. PexomenaaTenbible dTHYECKHE npaBuJia noBeaeHust paﬁOTHHKOB

3.1. B cBoem nosenenuu paboTHHKY HEOOGXONMMO HCXOIUTh U3 KOHCTHTYLHOHHBIX TTOJIOXKEHHI O TOM, YTO YENOBEK, Er0 MpaBa U
CBOOOIBI ABJISIOTCS BLICIIEH LEHHOCThIO M Kbl MPAkJIaHHH UMEET IIPaBoO Ha HEMPHKOCHOBEHHOCTh YACTHOM KU3HH, JTHYHYIO U
ceMeliHyto TaliHy, 3aUINTy YecTH, 1I0CTOMHCTBA, CBOETO 100pOro HMEHH.
3.2. B cBoem noseaeHuH pabOTHHK BO3AEP/KMBAETCS OT:
. o00ro BUAa BbICKa3biBaHMI M EHCTBUI AMCKPUMHHALMOHHONO XapakTepa MO MpU3HAKAaM [10Jia, BO3DPACTa, Packl,
HALMOHAIBHOCTH, sI3bIKA, IPa’KAaHCTBA, COLMAILHOIO, MMYLUECTBEHHOIO WJIM CEMEMHOIrO [MOJIOKEHHs, MOJMTHUECKUX WIIH
PEIMIHO3HBIX MPEANOUTEHHU;
. rpy6ocT,  nposiBienuii  npeHeOpPekUTESBHOrO  TOHA, 3aHOCYMBOCTH, TIPEAB3ATHIX  3aMeUaHHi, TpexbABIEeHHUS
HEMPaBOMEPHbLIX, HC3ACTYKEHHbBIX O6BI'H~I€HHFK§
. YIpo3, OCKOPOMTENbHbLIX BBIPAKEHWUIT WM PETUINK, ASHCTBHM, MPEMsSTCTBYIOLMX HOPMAJBHOMY OOLIEHHIO HIIH
MPOBOLIMPYIOLMX MPOTHBOMPABHOE MOBEIeHHE;
. MPUHSTHS MHILH, KYPeHHs BO BpeMs ¢y Ke0HbIX coBellanii, 6ecen, HHOTO CITy)keGHOro OOIIeHNS ¢ TpaXkK IaHaMu.
3.3, PaGoTHuKM TpU3BaHbI CMOCOGCTBOBATH CBOMM  CJY)KEOHBIM [IOBEJEHHEM YCTAHOBIEHHIO B KOJJIEKTHBE JEJOBBIX
B3aUMOOTHOIIEHHIT M KOHCTPYKTHBHOTO COTPYIHMYECTBA APYT C APYTOM.

PaGoTHUKN  TOMKHBI - OBITh  BEKIMBBIMH, JOOPOXKENATELHBIMH, KOPPEKTHBIMH, BHUMATEJbHBIMU U TPOSBIATH
TEPIUMOCTb B O0LLEHII C TPak AaHAMM 1 KOJUTEraMi.
3.4.  Buewwnit Bun paGoTHMKa NpH HCTIONHEHWM MM TPYHOBBIX OOS3aHHOCTEIl B 3aBUCHMMOCTH OT YCJIOBHil TpyHOBOIi
IeSITeJILHOCTH JIOJIKEH CrOCOOCTBOBATL YBAXKHUTEILHOMY OTHOLIEHHIO MPaXKIaH K OPraHU3alluK, a TakxkKe, Mp HeOOXOAMMOCTH,
COOTBETCTBOBATH OOLIENPUHITOMY JEJIOBOMY CTHJIIO, KOTOPBIIf OTIHYAIOT CAEPKAHHOCTh, TPAIHIIMOHHOCTh, aKKYPATHOCTD.

4. OTBeTCTBEHHOCTDb 32 HapyweHue nojoxkenuii Kogekea

4.1.  Hapywenne pabOTHMKaMH MOJIOAEHNIT HacTosero Koxekca MOMIEKHUT MOPaibHOMY OCYKIEHHIO Ha COOpaHMsX
(coBewanusx, KOH(epeHUnax), a B ciyuasX, MpeiyCMOTPEHHBIX (elepalbHbIMK 3aKOHAMM, HapylueHue noioxeHuii Komekca
BJICYET NMPUMEHEHHE K p860THHl\‘y Mep IOpl*lHH‘ieCl\'Oﬁ OTBETCTBEHHOCTH.

4.2, Cobmonenune paGOTHMKOM nosoxkeHuit Komekca y4MTLIBAETCS MPH  HA3HAYEHMM TOOLIPEHMH, NpPH  HAJOKEHHH
IUCLIMIJIMHAPHLIX B3bICKAHUIL, @ Takike npu oueHke 3G (YeKTHBHOCTH €ro AesiTe/IbHOCTH.

4.3.  Hapywenue rpaBun  aHTHKOPPYMUMOHHOTO — TOBEACHHs BJEYET MPOBEAEHHE CIyKeGHOTO  paccieloBaHHs IO
00CTOATENLCTBAM BO3HIIKHOBEH ST KOPPY IMIIHOHHO-0MACHOI CUTYaLMH,

4.4. PaboTHMKM B 3aBUCHMOCTH OT TSIKECTH COBEPLIGHHOrO MPOCTYNKAa HECYT MMCUMIUIMHAPHYIO, aJMHHUCTPATHBHYIO,
TPaXKAAHCKO-NPABOBYIO M YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHMH C 3aKOHOAATEILCTBOM Poccuiickoit deneparii.

4.5.  Ecmu paGotuik He yepeH, Kak HeoOXOIMMO TOCTYIHTh B COOTBETCTBHHU ¢ HACTOAIMM KOmekcoM, OH 10JKeH 00paTHThCS
32 KOHCynbTaumell (pasbACHEHHSAMH) K CBOEMY HErOCPENCTBEHHOMY PYKOBOAMTENIO JIMOO K HOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a peasin3aunio AHTHKOPPYTTLMOHHOM MOJTUTHKH.



